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Job Title: Youth Services Librarian 
 
Purpose: This professional position reports to Library Director.  The position 
requires extensive contact with the public.   The Youth Services Librarian is 
responsible for the planning, promoting and implementation of youth 
programming including but not limited to Story Times, Summer Reading 
Program, craft times and book groups.  The Youth Services Librarian is 
responsible for the management of the juvenile and teen collections and youth 
reference services.  The Youth Services Librarian will attend continuing 
education opportunities at the direction of the Library Director to gain 
knowledge skills and abilities in carrying out the library’s mission and adopted 
goals. 
 
*Duties that are priorities and/or are subject to evaluation during performance 
reviews. 
 
Principle Duties: 
*Contributes to the overall effectiveness of providing direct service to patrons. 
*Plans, promotes and implements all Youth programming ages 0-17. 
*Collection development, evaluation and weeding of all  youth collections, 
including books, magazines, audio books, DVDs & videos, CDs & databases. 
*Provides reference and readers advisory to all ages. 
*Conduct computer based instruction and homework help. 
*Prepares displays. 
*Attends monthly staff meetings. 
*Actively promotes the library in the community. 
*Gives presentations to school and community groups 
*Prepares flyers and brochures for library programs and initiatives 
*Submits relevant information for the library website. 
*Orders supplies for programs and services relevant to Youth Services. 
 
Sends weekly library briefs to the South Lyon Herald. 
Compiles and creates reports upon request. 
Assists with covering the circulation desk and all circulation procedures when 
necessary. 
Assists patrons with library equipment and related software.  
Public relations duties as required. 



Co-ordinates tasks and projects for all Story Time and Youth Program 
volunteers. 
Attends library co-operative meetings when applicable. 
Assumes more managerial duties in event of Director’s absence. 
 
Knowledge, Skills and Abilities Required: 
Knowledge of age appropriate programs 0-17 years. 
Knowledge of print and electronic resources and materials for youth 
 
Knowledge of library automation systems. 
Ability to deal tactfully and courteously with the public; and to establish and 
maintain effective working relationships with co-workers. 
Ability to make decisions in accordance with library policies and procedures. 
Ability to think analytically and to develop new procedures for more efficient 
work flow. 
Knowledge of standard office and library machines (i.e. photocopier, fax 
machine, printers). 
Familiarity with current technology and electronic sources of information. 
Ability to communicate effectively, both orally and in writing. 
Excellent understanding of library policies, procedures, philosophy and public 
service values. 
Ability to maintain composure in stressful work situation. 
 
Education Requirements: 
MLIS from an ALA accredited University.  Course work and concentration in 
youth and children’s services. 
 
The above declarations are not intended to be an all-inclusive list of the duties 
and responsibilities of the job described, nor are they intended to be such a 
listing of the skills and abilities required to do the job. Rather, they are intended 
only to describe the general nature of the job. 
 


