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As members of the American Library Association and as employees of a Public 
Library, we recognize the importance of making known to the general public the 
ethical principles that guide the work of librarians, other professionals providing 
information services and Library staffs. 

Ethical dilemmas occur when values are in conflict. This Code of Ethics, many 
components of which were adapted from The American Library Association Code 
of Ethics, states the values to which we are committed, and embodies the ethical 
responsibilities of the profession in this changing information environment. 

We significantly influence or control the selection, organization, preservation, and 
dissemination of information. In a political system grounded in an informed 
citizenry, we are members of a profession explicitly committed to intellectual 
freedom and the freedom of access to information. We have a special obligation 
to ensure the free flow of information and ideas to present and future 
generations. 

It is a policy of the Lyon Township Public Library that all employees act in an 
ethical manner when working with other employees, volunteers, elected officials 
and members of the public.  Any unethical behavior will not be tolerated and will 
be subject to discipline up to and including termination.  

These statements provide a framework; they cannot and do not dictate conduct 
to cover particular situations. 

I. We provide the highest level of service to all Library users through 
appropriate and usefully organized resources; equitable service policies; 
equitable access; and accurate, unbiased, and courteous responses to all 
requests.  

II. We uphold the principles of intellectual freedom and resist all efforts to 
censor Library resources.  

III. We protect each Library user's right to privacy and confidentiality with 
respect to information sought or received and resources consulted, 
borrowed, acquired or transmitted.  

A. The Lyon Township Public Library expects that employees will not: 
I. Obtain, use or divert Library property, including records for 

personal use and or benefit. 
II. Not falsify records 

IV. We recognize and respect intellectual property rights.  
V. We treat co-workers and other colleagues with respect, fairness and good 

faith, and advocate conditions of employment that safeguard the rights 
and welfare of all employees of our institutions.  



A. Per its Harassment and Discrimination Policy, the Lyon Township 
Public Library will not tolerate any form of sexual harassment.  All 
violations of this policy should be immediately reported to the 
Director and the Board of Trustees. 

B. Discrimination: It is the policy of the Lyon Township Public Library 
to provide equal employment opportunities for all qualified and 
qualified persons without regard to race, color, national origin, 
ancestry, religion, political affiliation, sex, age, disability, marital 
status, family status, sexual orientation, veteran status, use or 
nonuse of lawful products off the employer’s premises during non-
working hours, or any other non-merit factors that relate to the 
circumstances of a particular job. 

VI. We do not advance private interests at the expense of Library users, 
colleagues, or our employing institutions.  

A. Gifts: No staff member should solicit gifts, awards, rewards or 
favors.  However, the Library recognizes that periodically, 
unsolicited gifts or favors are often offered to employees as a token 
of appreciation. 

VII. We distinguish between our personal convictions and professional duties 
and do not allow our personal beliefs to interfere with fair representation of 
the aims of our institutions or the provision of access to their information 
resources.  

A. Political affairs: The Library respects the right of all employees as 
individuals to become involved in civic affairs and participate in the 
political process.  While employees may volunteer their services for 
political purposes, such services must be rendered on their own 
time and at their own expense.  Should an employee choose to 
speak on political issues, he or she must make it clear that the 
comments or statements made are his or her own and not that as 
an employee of the Library.  Solicitation of political support must not 
be done during Library hours of operations. 

B. Personal business: Conducting personal business for profit (for 
example, selling Mary Kay) during Library operating hours is not 
permissible.  Any solicitation for non-Library purposes (for example: 
selling candy bars for your son’s school class or fundraising) must 
have prior approval from the Director. 

C. Religious beliefs:  The Library respects the rights of all employees 
to engage in their spiritual and religious beliefs and to adhere to the 
codes of conduct and appearance mandated by their own religion.  
However all employees must respect the beliefs of others and 
refrain from handing out religious materials, inviting patrons or other 
staff to join their religion or imposing their religious beliefs on any 
persons while on the Library premises or during Library work hours. 

D. Drug and Alcohol Use:  The manufacture, possession, distribution, 
dispensation, sale or use of alcohol, drugs and/or other controlled 
substances by employees on the Library premises is prohibited.  
No employee may show up for work while under the influence of 
alcohol, illegal drugs or other controlled substances.  If an 
employee is taking prescription drugs that could interfere with his or 
her work performance, he or she should notify the Director. 



VIII. We strive for excellence in the profession by maintaining and enhancing 
our own knowledge and skills, by encouraging the professional 
development of co-workers, and by fostering the aspirations of potential 
members of the profession.  

A. Expense Reimbursement: The Library reimburses employees for 
expenses incurred when conducting Library business (with Director 
or Library Board approval).  Employees should use caution when 
incurring expenses and be fiscal responsible.  The Director has the 
responsibility to judge the reasonableness of expenses incurred by 
employees, if needed. 

 
 


