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Time will be made available for employees to serve on jury duty. Written notice 
must be given to the employee’s supervisor as soon as possible prior to the 
beginning of the leave so that staffing requirements can be maintained. Salaried 
employees will receive pay for the duration of the duty. Upon receipt of pay from 
the county, they will turn the check over to the library.  
 
Hourly employees will receive pay for hours regularly scheduled, not worked due 
to jury duty. Upon receipt of pay from the county, they will turn the check over to 
the library. Hourly employees are to make arrangements with the supervisor to 
reschedule the employee’s work periods. 
 
Time off for jury duty will not be charged against any vacation or sick leave time.  
 
An employee who is subpoenaed shall be released from the regular duties 
without loss of salary to appear in court as a witness in any case connected with 
the employee’s employment or in cases where the Library is involved. 
Notwithstanding the above, paid released time shall not be granted for court 
appearances which are not connected with the employee’s employment or in 
which the Library is not involved, or where the employee is one of the defendants 
excepts in a library connected case in which the employee is acquitted. 
 
Jury Duty-Employees shall be granted leave with pay when required to be absent 
to serve as a court witness and/or on jury duty. Any employee on a jury panel or 
serving as a court witness shall return to work for the balance of the day when 
excused by the court from further attendance. If the employee receives 
compensation from the court, said compensation shall be given to the library. 
Alternatively, the employee may take vacation or personal leave and retain their 
court compensation. 


